
How to create your
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RADAR
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What’s changed?
• As of 9 December 2024, key information from RADAR profiles will be pulled through to Staff 

Profiles on the GSA website
• This means that you only need to keep your RADAR profile updated – and you can do this whenever you need to!
• Website visitors who wish to find out more about your research will then be able to click through to your more 

detailed profile in RADAR

• There are several new fields to complete, including:
• Professional title
• Contact number
• Grants
• PGR Supervision interests
• Areas of supervision expertise
• Details of current and former PGR students

• Word counts have now been introduced for key fields including:
• Biography
• Research Interests
• Grants
• PGR Supervision Interests
• Teaching

• Your ‘Latest Additions’ will now be sorted in reverse order by date of publication and filtered 
to only show key output types
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When you log into RADAR (using your usual GSA 
credentials), you will be directed to your homepage. 
This homepage is where you will be able to create 
and update a staff profile, upload an image, view 
your latest publications and see various statistics 
about your outputs. To begin your profile click on the 
green ‘edit profile’ button shown in the image 
below.

Profile photo

Edit profile button



Once you have clicked on the green 
‘edit profile’ button you will be taken 
to your ‘Profile’. 

Here you will see ‘Personal Details’ 
(name, School/Academic Area, email 
address etc.) and ‘GSA Profile’ 
(Biography, research interests, grants 
etc.) 

Mandatory fields are marked with 
this symbol:



In the ‘Personal Details’ section, 
you have the option to make 
your profile ‘Public’ or ‘Private’. 
The default is ‘public’. This is to 
ensure that information feeds 
through to the Staff Profiles on 
the GSA website.

N.B. Because RADAR updates overnight, it will take up to 24 
hours for any edits you make to appear on your public profile 
page.

You can also choose 
whether to make your 
email address public or 
private



The ‘GSA Profile’ section 
allows you to provide a 
biography, describe your 
research interests, provide 
details of supervision expertise 
(incl. current and former PGR 
students) and provide details 
of teaching.

Please note that max. word 
counts apply to key fields 
including Biography, Research 
Interests, Grants, etc. 

The max. word count for each 
field is detailed in the 
associated help text.

Your "Biography" is a required field, and now has a 150-word limit. A short well-written professional biography is 
more effective than a long one, for reaching your potential audiences (e.g. prospective PhD students, research 
collaborators, consultancy clients, media/press representatives). Your biography should provide a concise 
introduction and overview of your professional profile (including career history), accomplishments and goals 
without repeating the information provided in other profile fields.



Please ensure you save your 
changes by clicking on ‘Save 
and Return’ when you’ve 
finished adding information
to your profile



Once you have made all the necessary edits and additions to your profile you can press save and 
click on ‘Homepage’ in the left hand menu. This will enable you to view what your profile looks like 
(as illustrated above). You can update your profile in RADAR whenever you need to.

To upload your profile picture, click on the green ‘profile picture’ button and select the image you 
wish to upload.



Click on choose file (circled above) and search your computer for the picture you want use. 
Once you have selected the picture click ‘upload’ and this will automatically update your 
profile picture. 

NB: you must have your profile set to public for your photo to appear. 



Once your profile is public it will be 
listed in RADAR’s “GSA Staff Profiles” 
menu (highlighted in red).

A link to your profile will 
also appear on all your 
RADAR research outputs, as 
illustrated in the screenshot 
opposite.



Key information from your RADAR profile will pull through to your Staff Profile on the 
GSA website.

The GSA Staff Profile also includes a link to your RADAR profile, so that viewers (e.g. 
prospective PhD students, research collaborators, consultancy clients, media/press 
representatives) have the option to view the expanded information available there. 
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